Adding a Borrower to a Loan

LOAN SERVICING SOFT Adding a Borrower to a Loan:

This document will guide you through the process of adding a borrower or co-borrower to a
loan in LOAN SERVICING SOFT.

For additional information and/or questions please feel free to contact our support group at
support@Iloanservicingsoft.com or 1-800-993-1839 x2.

Adding a borrower to a loan in LOAN SERVICING SOFT can be done in one of two ways. A new
contact can be added to the system from the loan entry window then added as a borrower or
co-borrower to the loan, or an existing borrower who is already in the system can be added as a
borrower or co-borrower to a loan.

Adding a Borrower to a Loan During Loan Entry

From the loan object window, click on the borrower tab.

rEWYm J
& Soroues Q&xcnl'.-wm !Eo«x of Set Primary o Set Spouse 38 Remove
: | Twe s Acoms Fint Name Last Name | SSN

e  Pamay 820000010 Bad Sep Rate

& Veosors | Cther 820000004 hevrew Waten 555124004
| @ Coliateral

UOFs

B Cesstonn

) Escrow

B oo sle

o Tl

€ Closing Detwin

| Borower Name Ancrew L Wakers

Address 150 Liton Ave |
' Cay Palo Ato Zip 34001 Sate CA '
-
|
Loan Owis - heun.bamul&mﬁoeﬁv-r | @Fcuqu - xudﬂqn- ‘ oK Concel

LOAN SERVICING




Adding a Borrower to a Loan

Click on the Add New button and a borrower window will appear.
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This is where all of the information on your new borrower will be added. Once all of the
appropriate information for the borrower has been entered, click OK. The new borrower will be
added to the list of borrowers for the loan.
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Adding a Borrower to a Loan

Adding an Existing Borrower to a Loan

A borrower who already exists in the system can also be added as a borrower or co-borrower to
a new loan. From the loan object window, click on the borrower tab. Find the existing
borrower by clicking the Search button.
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A list of the borrowers currently in the system will appear. Find the one you would like to add
as a borrower to the loan and double-click on it. The existing borrower will be added to the
loan.
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